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HUYEN PAK TO Péc lap - Tw do - Hanh phiic
S6: %9 /KH-UBND Dk T6, ngay J § thang 3 nam 2019
KE HOACH

Ung dung cong nghé thong tin nim 2019

Can cir Ké hoach s 68/KH-UBND, ngay 28/12/2018 cia UBND huyén
Piak T6 vé thuc hién cong tac cai cach hanh chinh nha nudc trén dia ban huyén
Pbak T6 nam 2019,

UBND huyén bak To xay dung Ké hoach mg dung cong nghé thong tin
niam 2019, cu thé nhu sau:

I. MUC PiCH, YEU CAU:
1. Muc dich:

- Nham xay dung nen tang hanh chinh hién dai, tdng tdc do xur ly cong viee
hudng téi tang nang suit lao dong, giam chi phi hoat dong, nang cao hiéu qua,
hiéu luc hoat dong cia cac co quan hanh chinh nha nudc trén dia ban huyén.

- ['fng dung cong nghé thong tin gén vai cai cach hanh chinh, dic biét trong
giai quyét thu tuc hanh chinh tai cac co quan chuyén mén thugc UBND huyén va
UBND céc x4, thi trdn nhdm ning cao hiéu qua hoat dong cung cap dich vu cong
phuc vu ngudi dan va doanh nghiép.

- Ung dung cong nghé thong tin tai cac xa trén dia ban huyén nham duy tri
muc d6 hoan thanh chi tiéu 8.4 trong tiéu chi sb 8 vé "xi c6 (mg dung cong nghé
thong tin trong quan 1y diéu hanh", gép phan hoan thanh muyc tiéu xay dung céc xa
nong thon mai.

2. Yéu cau:

- Thua truong cac co quan, don vi va Chu tich UBND cac x4, th1 tran phai
nang cao vai tro, trach nhiém cua nguoi ding dau trong chi dao trién khai ing
dung cong nghé thong tin; ddi méi cong tac chi dao, diéu hanh theo hu’cmg tang
cuong ung dung cong nghé thong tin vao cac hoat dong hanh chinh; tao diéu kién
cho cén bg, cong chuc tu boi dudng néng cao trinh d0 cong ngh¢ thong tin va
tham gia cac 16p tap hudn, bdi dudng kién thirc, ky ning tmg dung cong nghé
thong tin do cac nganh, céc cap to chic.

- Duy tri, van hanh, hoan thién co s¢ ha tang ky thuat phuc vu cac tng dung
cong ngh¢ thong tin. Viéc duy tri, van hanh phai dam bao an toan, an ninh thong
tin, han ché t6i da cdc nguy co gdy mét an toan, an ninh thong tin.

- Ung dung triét dé Hé thdng quan ly van ban va diéu hanh VNPT Ioffice
vao viéc gui, nhan, xir ly véan ban dién tir thay thé cho gui, nhéan, xur ly védn ban
gidy. Tang cudng tng dung chir ky s6, ching thu sb trong viéc phét hanh vin ban
dién tir thong qua Hé théng quan ly van ban va diéu hanh VNPT loffice.



- Duy tri, st dung hi€u qua Trang Thong tin dién t&r huyén, Hé thdng giao
ban dién tir da phuong tién, phan mém diét virus BKAV Enterprise va cic ung
dung cong nghé thong tin khac.

- Doi ngii can by, cong chue, vién chuc trong cac co quan, don vi thudc
UBND huyén va UBND céc x4, thi trén c6 trach nhiém tu boi dudng nang cao
trinh d6 céng nghé thong tin; tham gia dy du céac 16p tap hudn, bdi dudng kién
thirc, k§ nang ing dung céng ngh¢ thong tin.

- Trién khai thyc hién c6 hiéu qua ndi dung “Hién dai héa hanh chinh”
trong K& hoach s 68/KH-UBND, ngay 28/12/2018 ciia UBND huyén vé thuc
hién cong tac cai cach hanh chinh nha nudc trén dia ban huyén Dak T6 nam 2019.

II. NOI DUNG KE HOACH:
1. Duy tri co sé ha tang ky thuat cong nghé thong tin.

Duy tri hoat dong cua ha tang k¥ thuat trong hé théng cong nghé thong tin
ctia UBND huyén nham phuc vu tt cac tng dung cong nghé thong tin. Qua trinh
van hanh phai dam bao an toan, an ninh thdng tin, kip thoi Xt ly céc su co vé an
toan, an ninh thong tin theo quy dinh tai Quyét dinh s6 24/2016/QD-UBND, ngay
17/6/2016 ctia UBND tinh vé ban hanh Quy ché dam bao an toan, an ninh thong
tin trong hoat dong tmg dung cong nghé thong tin clia cdc co quan nha nudc trén
dia ban tinh Kon Tum. Co s¢ dir liéu cla cac ung dung cong nghé thong tin phai
dugc sao luu dy phong theo dinh ky hang théng nhim han ché dén muc thip nhat
cac nguy co co thé xay ra d6i véi hé thong.

- Co quan chi tri: Vin phong HDND-UBND huyén.

- Co quan phoz hop: Tét ca cac co quan, don Vi, td chirc, ca nhan c¢é lién
quan (néu can thiét).

- Thoi gian thuc hién: Thudng xuyén trong nam.

2. Ung dung Hé théng quan Iy vin bin va diéu hanh VNPT Ioffice
trong viéc giri, nhan van ban.

100% van ban, tai liéu chinh thic trao doi gilta cac co quan, don vi thugc
UBND huyén va UBND céc x4, thi trdn duoc trao ddi hoan toan dudi dang dién tir

(trir nhitng van ban lién quan dén bi mdt nha nuée, giao dich véi Kho bac Nha
nuée, cong tac nhan sw, cap phép, thi dua khen thuong).

Tiép tuc thuc hién lién thong gui, nhan van ban vdi céc so, nganh, dia
phuong trong tinh bing Hé théng quan ly vin ban va diéu hanh VNPT Ioffice.

- Co quan chu tri: Van phong HDND- UBND huyén chu tri viéc thuc hién
viéc glri, nhan van ban thudc thAm quyen cua UBND huyén, do UBND huyén phat
hanh; cdc co quan chuyén mén, don vi sy nghiép thuoc UBND huyén va UBND
céc x4, thi trdn chu tri thuc hién viéc glti, nhan van ban clia co quan, don vi.

- Co quan phéi hop: Cac co quan, don vi, dia phuong lién quan.

- Thoi gian thuc hién: Thuong xuyén trong nam.



-

3. Ung dung Hé théng quan Iy vin ban va diéu hanh VNPT Ioffice
trong viéc s6 héa viin ban dén.

100% van ban dén ciia UBND huyén tiép tuc dugc s6 hoa (trir vin ban cé
dau do MAT theo quy dinh) dé xr ly van ban dién tu, tra clru phuc vu cong tac
chuyén mon.

Khuyén khich cac co quan chuyén mén, don vi su nghi¢p thuéc UBND

huyén va UBND céc x4, thi tran thuc hién s hoa van ban dé xi ly van ban dién tir
thay thé viéc xir 1y vin ban gidy.

- Co quan chu tri: Van phong HDND-UBND huyén.

- Co quan phéi hop: Cac co quan chuyén mén, don vi su nghiép thudc
UBND huyén va UBND cac x4, thi tran.

- Thoi gian thuc hién: Thudong xuyén trong nam.

4. Ung dung Hé thong quéan Iy vin ban va diéu hanh VNPT Ioffice
trong viéc xir ly van ban.

Timng budc tmg dung Hé théng quan 1y van ban va diéu hanh VNPT Ioffice
dé xtr Iy van ban dién tir thay thé xir 1y van ban gidy. Phén dau dén cudi nam 2019,
tat ca cac co quan chuyén mén, don vi sy nghiép thuoc UBND huyén va UBND
céc x4, thi tran chi x{r Iy van ban dién tur (d6i véi vin ban nhan dwoc trén hé thong
phan mém), khong con xir Iy van ban gidy.

- Co quan chu tri: Cac co quan chuyén mon, don vi sy nghiép thuéc UBND
huyén va UBND céc x4, thi tran.

- Co quan phéi hop: Cac co quan, don vi, dia phuong lién quan.
- Thoi gian thuc hién: Thuong xuyén trong nam.

5. Sir dung chir ky s6, chirng thw s6 trong viéc phat hanh vin ban di¢n
tir trén Hé thong quan 1y viin ban va diéu hanh VNPT Ioffice.

T4t ca cac co quan, don vi, dia phuong va ca nhan lanh dao cac co quan,
don vi, dia phuong dé dugc trang bi chit ky s6 phai ap dung trong vi€c phat hanh
véan ban dién tir thong qua He thong quén 1y vin ban va diéu hanh VNPT Ioffice.
Lay viéc ting dung chit ky s cua cac co quan, don vi, dia phuong va linh dao cac
co quan, don vi, dia phuong lam co s& nhan xét, danh gia, phan loai co quan don
vi, chinh quyén co s& va cong chirc, vién chirc 13nh dao, quan ly nam 2019.

Viéc quan 1y chir ky sb, chimg thu s6 phai dam bao tuan thu quy dinh tai
Quyét dinh sé 50/2018/QB-UBND, ngay 13/11/2018 ctia UBND tinh vé ban hanh
Quy ché quan 1y va sir dung chit ky s6, chimg thu sb trong céc co quan nha nudc
trén dia ban tinh.

- Co quan chii tri: Céc co quan, don vi, dia phwong di cé chit ky s6 chuyén
ding do Ban Co yéu Chinh phu cung cép.

- Co quan phéi hop: Cac co quan, don vi, dia phuong da duoc trién khai
tng dung Hé théng quan 1y vin ban va diéu hanh VNPT Ioffice.




- Thoi gian thuc hién: Thudng xuyén trong nam.

6. Trién khai tiép nhin, gidi quyét, tra két qua giai quyét thi tuc hanh
chinh trén Cong dich vu cong ciia tinh

Trién khai tiép nhan, giai quyet tra két qua giai quyét thu tuc hanh chinh
theo hinh thirc dich vu cong truc tuyen muc do 3 (hodc mikc d 4 néu cé) trén
Cong dich vu cong cta tinh nhdm lam tdt cong tac cai cach hanh chinh, timg budc
dbi mai 18 161, phuong thirc 1am viéc dé phuc vu ngudi dan va doanh nghiép, dong

thoi thye hién cac muc tiéu, nhiém vu va giai phap xay dung, phat trién Chinh
quyén dién tir huéng t&i Chinh quyén sb, nén kinh té s6 va xa hoi so.

Xay dung Quy trinh ndi b thuc hién tiép nhan, giai quyet tra két qua giai
quyét thu tuc hanh chinh trén Cbng dich vu cong cua tinh dé cac co quan, don Vi,
dia phuong trién khai thuc hién theo quy dinh.

- Co quan chu tri: BO phan M3t ctra huyén, cac co quan, don vi trén dia ban
huyén lién quan dén cong tac giai quyet thu tuc hanh chinh, B6 phan Mdt cura céac
x4, thi trAn va UBND cdc x4, thi tran trién khai thuc hién; Vin phong HDND-
UBND huyen tham muu UBND huyén xay dung Quy trinh ndi bo thuc hién tiép
nhan, giai quyét, tra két qua giai quyét thu tuc hanh chinh trén Cdng dich vu cong
cua tinh.

- Co quan phéi hop: Céc co quan, don vi trén dia ban huyén va UBND céc
x4, thi tran.

- Thoi gian thuc hién: Sau khi UBND tinh chi dao trién khai thuc hién.

7. Duy tri hoat dong Trang Thong tin dién tir huyén.

Trang Thong tin dién tir ddm bao cung cép day du cac muc thong tin va
dugc cép nhét thuong xuyén theo dinh ky hang tudn; dam bao tat ca cac thu tuc
hanh chinh thudc thim quyén giai quyét cia UBND huyén dugc cung cap dudi
dang dich vu cong truc tuyén muc do 2;co ban phan 4nh duoc hinh anh, dat nuéc
con ngudi huyén Béak To.

Céan bo, cong churc trong cac co quan chuyén mén thuéc UBND huyén c6
trach nhiém tham gia viét tin, bai trén Trang Thong tin dién tr huyén. Trong ndm
2019, téi thiéu mbi can bg, cong chirc phai ¢ 01 tin, bai vé hoat dong cua co
quan, don vi minh hodc hoat dong cia HDND, UBND huyén d6i véi linh vuce do
co quan, don vi phu trach. Lay viéc tham gia viét tin, bai trén Trang Thong tin
dién tir huyén lam co s& nhan xét, danh gia, phan loai can by cong chirc nam 2019.

- Co quan chu tri: Van phong HDND-UBND huyén.

- Co quan phéi hop: Céc co quan chuyén méon thuéc UBND huyén.

- Thoi gian thuc hién: Thudong xuyén trong nam.

8. Duy tri, sit dung cdc hé thong cong nghé thong tin va ing dung cong
nghé thong tin khac.

Hé ‘théng giag ban dién tu da} phu‘orng tién, phﬁn mém mot cua dién tir
eGate, phan mém ké toan MISA, phan mém c,iiét virus BKAV Enterprise va cac
dia chi thu dién to Chinh phu dd dugc cung cap phai duoc sir dung, khai thac co
hi€u qua, theo dung quy trinh, quy dinh lién quan.




- Co quan chu tri: Cac co quan, don vi dang quan ly hé théng, tmg dung
hodc da dugc trang bi phan mém.

- Co quan phéi hop: Céc co quan, don vi, dia phuong c6 lién quan.

- Thoi gian thuc hién: Thudong xuyén trong nam.

III. TO CHU'C THU'C HIEN

1. Trén co sé Ké hoach nay, Thu trudng cac co quan chuyén mén thudc

UBND huyén va Chu tich UBND cac x4, thi trdn c6 trach nhiém quan triét trién |
khai thuc hién dam bao yéu cau vé ndi dung va thoi gian thuc hién.

2. Céc co quan chuyén mén thugc UBND huyén va UBND céc x4, thi tran
¢6 trach nhiém phdi hop véi co quan chu tri trong viéc trién khai thuc hién céc noi
dung cong viéc lién quan.

3. Giao Van phong HDND-UBND huyén x4y dung ké hoach cu thé de trién
khai céc ndi dung dd duoc xac dinh. Pong thoi theo doi, don d6c viée trién khai
thuc hién Ké hoach nay.

Trén day la Ké hoach tmg dung cong nghé thong tin nim 2019 cua UBND
huyén Dak T4./.

Noi nhin: T™. UY BAN NHAN DAN
- CT, cac PCT UBND huyén; i CHU TICH

- Céc co quan, don vi thude huyén;
- UBND céc x4, thi tran;
- Luu: VP, VT, THNC. W

Ngo6 Van Liem




